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«Participant_Name»
«Participant_Information_Address_Line»
«Participant_Delivery_Address_Line»
«Participant_Address_City», «Address_State» «Address_Zip_Code» Contract Number:  «Contract_Number»
Dear «Participant_Common_Name»:
The purpose of this letter is to inform you that one or more of your Conservation Stewardship Program (CSP) contracts, as listed above, are in their fifth and final year.  Your CSP contracts may be eligible to be renewed for an additional 5-year term.  The Natural Resources Conservation Service (NRCS) will accept applications for renewal of XXXX CSP contracts from [insert date] through [insert date].
NRCS will evaluate and obligate eligible applications for contract renewal prior to the existing contract expiration.   Renewed CSP contracts will start their period of performance after the initial contract expires. NRCS will make payments as soon as possible, after October 1, following the fiscal year of enrollment for conservation activities implemented the previous fiscal year.
All renewal contracts are subject to program regulations (7 CFR Part 1470), availability of funds, and the following requirements:
(1) Be in compliance with the terms of the initial contract as determined by NRCS.
(2) Include newly acquired land that is part of the agricultural operation and is not under another CSP contract.
(3) Agree to adopt and integrate conservation activities across the entire agricultural or nonindustrial private forest (NIPF) operation as agreed to and documented in the CSP contract.
(4) Agree, at a minimum, by the end of the renewal contract period to meet or exceed the stewardship thresholds for at least two additional targeted resource concerns on the agricultural operation. An alternative would be for you to adopt additional conservation activities to exceed the stewardship threshold of two existing targeted resource concerns as documented through the Conservation Activity Evaluation Tool (CAET).
(5) Other provisions may apply per contract terms and conditions as specified on the Form NRCS-CPA-1202 appendix.
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To renew your contract, you must submit a request to NRCS on Form NRCS-CPA-1200, “Conservation Program Application,” and include a completed Form NRCS-CPA-1248, “Conservation Stewardship Program Contract Renewal Offer Worksheet,” which is enclosed. You may also find these forms online at http://forms.sc.egov.usda.gov/eForms/ or by contacting the local NRCS office.
Please be aware that changes to your original contract while NRCS is evaluating your renewal application may place your original contract in violation and disqualify your renewal application.  NRCS must evaluate your application to determine if it meets minimum requirements based on the system in place at the time of the contract renewal offer.  
If you do not submit the renewal request by [insert date] you will not be eligible for renewal consideration. You may submit an application for a new CSP contract in the future.
Please contact the local NRCS office at (
)
to request additional information if needed.
Feel free to contact me if you need additional explanation about the contract requirements. Sincerely,
[ContractSiteIDContactName] District Conservationist
Enclosure
