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SAMPLE LETTER ACKNOWLEDGING NRCS RECIEPT OF AN ENTITY REQUEST FOR CERTIFICATION UNDER ACEP-ALE
[Date]
[Entity Name]
[Address]
[City, State, ZIP]
RE:  Receipt of Entity Request for Certification under the Agricultural Land Easement Component of the Agricultural Conservation Easement Program (ACEP-ALE)
Dear [Entity Name],

I have received your written request and associated request package materials to become a certified entity in the Agricultural Land Easement component of the Agricultural Conservation Easement Program (ACEP-ALE).  NRCS is very pleased at your interest in becoming a certified entity through ACEP-ALE and in your commitment to providing long-term protection of our valuable agricultural resources.  

The next step is for NRCS here in [State] to verify that the request package is complete and the requirements for certification are met.  If during our initial review we find additional information, verification of information, or missing materials are needed, we will contact you to provide you an opportunity to submit those items.  Following receipt of a fully complete request package, I will review and provide the necessary action on your request in the order in which it was received.  Based on my review, I will prepare my recommendation and submit it for final review by NRCS National Headquarters as necessary.  After the final reviews are complete, you will be provided written notification if your request for certification under ACEP-ALE is approved or if you do not yet meet the requirements for certification.
Thank you for your interest, and should you have any questions of the status of your package, please contact [NRCS State contact].  We look forward to a fruitful collaboration with you in ACEP-ALE.
Sincerely,

[Name]
STATE CONSERVATIONIST   

Natural Resources Conservation Service
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