SAMPLE COVER LETTER FROM AN ELIGIBLE ENTITY REQUESTING CERTIFCATION UNDER ACEP-ALE  
Date

[NRCS State Conservationist]

[NRCS State Office Address]

[City, State, ZIP]

RE:  Eligible Entity Request for Certification Under the Agricultural Land Easement Component of the Agricultural Conservation Easement Program (ACEP-ALE)

Dear [NRCS State Conservationist],

This cover letter and the enclosed contents constitute the [Entity’s] request for certification under the ACEP-ALE.  The [entity] would like to be considered for the certified entity status to obtain the privileges and streamlined efficiencies granted to certified entities participating in ACEP-ALE. 
The [entity] has the ability to meet each of the ACEP-ALE certification requirements and enclosed is the documentation that addresses each requirement.  [Provide details specific to entity’s ability to meet each requirement such as experiences in easements; ability to close, enforce, and monitor easements; experience with NRCS easement funds; and funding sources for monitoring and stewardship.  NOTE: The list of entity certification request package materials is provided at 440 Conservation Program Manual (CPM), Part 528, Subpart H, Section 528.72]

[Entity] will utilize the easement valuation methodologies identified in the ACEP regulation at 7 CFR Part 1468.24 and approved for use by NRCS.  All easements acquired under ACEP-ALE funding will be valued based on the approved methodology.  [Statement from entity showing prior use of approved valuation methods as support of statement]. [If entity is requesting to use an easement valuation methodology other than USPAP or UASFLA, recommend identifying the valuation methodology being requested (either an areawide market analysis or other industry-approved method) in this cover letter.  NOTE:  Entity will be required to submit all supporting documentation prior to entering into an agreement in accordance with 440-CPM, Part 528, Subpart F, Section 528.52.]
[Entity] understands and agrees that if approved as an ACEP-ALE certified entity we will use the standard ACEP-ALE grant agreement attached to this cover letter which will only be executed if the [entity] becomes certified under ACEP-ALE and has ACEP-ALE parcels selected for funding by NRCS.  [Entity] further understands that the terms and conditions of the standard ACEP-ALE grant agreement will not be modified.  [Entity] understands that the status as a certified entity for ACEP ALE is not in any way a guarantee that the entity will receive cost-share assistance through ACEP-ALE.  
Please accept this cover letter and attached documents as submission of the [entity’s] request for certification under ACEP-ALE.  Please contact [enter entity point of contact] if additional information is needed.  We look forward to participation in ACEP-ALE and approval of our request to become a certified entity.  

Sincerely,

Executive Director or Conservation Easement Program Administrator 

ENTITY

Enclosures
