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SAMPLE LETTER TO NOTIFY ENTITY OF INCOMPLETE ENTITY CERTIFICATION REQUEST PACKAGE 
[Date]
[Entity Name]
[Address]
[City, State, ZIP]
RE:  Remaining Items to be Submitted with your Entity Request for Certification under the Agricultural Land Easement Component of the Agricultural Conservation Easement Program (ACEP-ALE)
Dear [Entity Name],

Thank you for your interest in becoming a certified entity in the under ACEP-ALE.  Your request for certification under ACEP-ALE entity certification request package was received on [date].  The review of your certification request package has found that the request package is incomplete or the materials provided are insufficient at this time.  If you are still interested in pursuing certification under ACEP-ALE, please submit additional or updated items in a supplemental package that addresses all of the requirements identified below.  After all of the identified items have been received, NRCS will reconvene its review of your request for certification.

____(1)  The cover letter does not contain the requirements for the request.  The cover letter must do all of the following:

(i)  Request certification under ACEP-ALE

(ii)  Outline the eligible entity’s ability to meet ACEP-ALE certification requirements

(iii)  Agree to use easement valuation methodologies identified in 7 CFR Part 1468.24 for ACEP-ALE funded acquisitions

(iv)  Agree to use the published ACEP-ALE Grant Agreement for certified entities if they are certified, with a copy of the agreement attached to the cover letter as a reference
___  (2)  The list of 25 agricultural easements, including the location of such easements (State and county), the date each easement was last monitored, and the results of that monitoring visit is incomplete. 

___ (3)  The list of the eligible entity’s five most recently closed ACEP-ALE, FRPP, or FPP funded conservation easement transactions and the final policy of title insurance for each is incomplete.
___ (4)  Inadequate evidence that the entity has the capacity to enforce the provisions of easement deeds and history of such enforcement was provided (describe what additional information is needed).
___ (6)  A copy of the written acquisition, monitoring, and enforcement policies of the eligible entity was not included.
___ (7)  Nongovernmental organization provided insufficient documentation of the existence of a dedicated fund containing sufficient amounts for monitoring and enforcement.
___ (8)  Eligible entity is seeking multistate certification, but did not include a list of the States in which it is seeking certification.

___ (9)  Other (describe)____________________________________________

Please provide a single supplemental package containing all of the identified items.  No further action will be taken on your request for certification until the identified items are provided.   If you have any questions related to the items or materials needed to complete your certification request package please contact [NRCS State contact].  

If you do not wish to continue to pursue certification under ACEP-ALE at this time, please notify [NRCS State contact].  Additionally, please be aware that you may still participate in ACEP-ALE as a noncertified entity provided you meet all of the standard entity eligibility requirements.  We look forward to a fruitful collaboration with you in ACEP-ALE.
Sincerely,

[Name]
STATE CONSERVATIONIST   

Natural Resources Conservation Service
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